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New Temporary 
Event concept

Schedule an 
interview to finalize 
application details 
(minimum of 14 

days before event)

Submit completed 
permit application 

and additional 
vendor/event 
information

Obtain Temporary 
Event permit 
application

Review all 
questions with 

Health 
Department

Day of Event
Full Inspection

Schedule re-
inspection with 

inspector, if 
possible

Meet with Public 
Health Specialist to 

review safety 
requirements and 

event details

Event permit 
granted

PASSFAIL
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NOTE
Vendor can not 
operate until full 

inspection is 
passed

MEETING OUTCOMES

Review Temporary Event Application 
Checklist with Event Coordinator

Complete Temporary Event Permit 
Requirement Sheet (triplicate form)

Collect processing/permit fees from 
Event Coordinator

Day of Event
Re-inspection

PASSFAIL

Event permit 
granted

Event permit not 
granted – vendor 
must leave event

Permit Process for Temporary Events


	Page-1�

